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In 2005, the Virginia Code was amended to provide that agencies shall submit land 
use plans annually to the Department of General Services. Va. Code §2.2-1153 
provides, in part:  

Each department, agency and institution shall submit to the Department 
a land use plan for state owned property it possesses or has under its 
control showing present and planned uses of such property. Such plan 
shall be approved by the cognizant board or governing body of the 
department, agency or institution holding title to or otherwise controlling 
the state-owned property or the agency head in the absence of a board 
or governing body, with a recommendation on whether any property 
should be declared surplus by the department, agency or institution. 
Development of such land use plans shall be based on guidelines 
promulgated by the Department. The guidelines shall provide that each 
land use plan shall be updated and copies provided to the Department 
by September 1 of each year. The Department may exempt properties 
that are held and used for conservation purposes from the requirements 
of this section.  

DGS exempts all undeveloped or minimally developed lands under the possession 
or control of DCR, DGIF, or DOF and used as natural areas, state forests, state 
parks, or wildlife management areas. Other similar lands may be exempted upon 
written request directed to the Director of the Division of Real Estate Services. 

Following are guidelines for submitting Land Use Plans to the Department of 
General Services.  

As required by Virginia Code §2.2-1153, all state agencies and institutions shall 
submit to the Division of Real Estate Services a Land Use Plan for each campus or 
tract of land held by the agency or institution. Thereafter the Land Use Plans must 
be revised by September 1 of each year. The Land Use Plan is to show existing and 
planned uses for each campus or tract of land held by the agency or institution. The 
plan should consist of:  

1) The Master Plan Map described in Section 1302.4 of the Construction and 
Professional Services Manual,  

or  

 



2) A site plan / map showing:  

a) Existing buildings with names, roads, parking lots, major pedestrian 
avenues, archeological sites, historic land-marks, timber management 
areas, areas leased for mineral extraction, etc. 

b) All land uses must be shown, including buffer areas, agricultural uses, 
areas under forest management (on a facility site), floodplain areas, areas 
leased to others for management, etc. (added in 2012). 

c) Future development plans showing development as envisioned by the 
agency’s six year capital plan, including proposed buildings, roads, 
parking lots and major pedestrian avenues, proposed property 
boundaries, whether expanded or reduced. Future facilities will be cross- 
hatched or highlighted by some other technique.  

d) Additional land proposed for acquisition to expand the facility, showing 
the location and the proposed use(s).  

e) Indicate any buildings planned for demolition or other removal. If land is 
anticipated to be surplus, indicate the location and acreage.  

f) The scale of the plan shall be such as to allow easy identification of the 
details and features. Normally, a scale of 1 " = 500 ' is sufficient.  

and 

3) Approval of the cognizant board or governing body of the department, agency or 
institution holding title to or otherwise controlling the state-owned property (or the 
agency head in the absence of a board or governing body), along with a 
recommendation on whether any property should be declared surplus by the 
department, agency or institution. 

4) All plans and maps shall display the agency name, the tract or campus name, 
the locality (location) name, a graphic scale, and a north arrow. 

Additional Instructions: 

If a plan was submitted in 2010 and/or 2011, please review this submittal against 
these guidelines and fill in any gaps that may be found. All plans will be reviewed 
for completeness and further clarification may be requested. If a Land Use Plan 
was submitted in 2010 or 2011, and: 

• It complies with the aforementioned guidelines; and  

• There have been no changes to the property or building uses the past 
year, then a new or revised plan will not be required. For such 
situations, the department, agency or institution must send an email 
addressed to DRES-Info@dgs.virginia.gov identifying the property and 
stating that a land use plan was submitted in 2010 or 2011 and no changes 
have occurred since then.  
 

mailto:DRES-Info@dgs.virginia.gov


Please submit the required land use plans by September 1, 2012, preferably in 
Portable Document Format (pdf) or other common electronic format, to DRES-
Info@dgs.virginia.gov. If you are unable to convert to electronic format, hard 
copies can be delivered to the Division of Real Estate Services at 1100 Bank Street, 
Third Floor, Richmond, Virginia 23219.  
 
 
If assistance is needed complying with this requirement, please contact Hugh 
Hubinger (hugh.hubinger@dgs.virginia.gov; (804) 225-4011) or Mason Hood 
(mason.hood@dgs.virginia.gov; (804) 225-3770) with the Division of Real 
Estate Services.  

Thank you. 
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