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* *  S A M P L E  * * 

NOTE: Use the following standard format and wording/language when preparing the project-specific document.  [Sample and/or explanatory language is in italics and should be edited/replaced with project-specific information.]   

REQUEST FOR PROPOSALS
Issue Date: 





RFP#

Title:  INSPECTION / TESTING SERVICES

Commodity Code: Non-Professional Services
Issuing Agency & Address: 
Commonwealth of Virginia
Location of Work:


Period of Contract: From 



Through 


All Inquiries For Information Should be Directed To: 

Mr./Ms



 Phone: 

IF PROPOSALS ARE MAILED, SEND DIRECTLY TO ISSUING AGENCY SHOWN ABOVE.  IF PROPOSALS ARE HAND DELIVERED, DELIVER TO:

[Show specific location where RFP responses are to be delivered.  i.e. Building #, Room #, Street Address, City/Town, State]
Sealed proposals for furnishing the services described herein will be received until 4:00 p.m. local time on  [Insert deadline time and date]    

Proposals must reach the above address by the deadline stated. 
In compliance with this Request For Proposals, which includes the attached Table of Contents and all provisions and appendices attached and referenced therein, and subject to all the terms and conditions set forth herein, the undersigned offers and agrees to furnish the services in accordance with the attached signed proposal.  It is understood that this proposal may be modified, by mutual agreement in subsequent negotiations.

Name and Address of Offeror:   

_________________________________
Date:____________________________

_________________________________
By_______________________________

(Signature in Ink)
_________________________________
Typed Name:_______________________

_______________________Zip:        

Title:____________________________

FEIN/SSN # _______________________
Telephone No.(    ) _______________

PRE-PROPOSAL CONFERENCE: A pre-proposal conference will not be held.
TABLE OF CONTENTS
I.
PURPOSE
Page
3

II.
BACKGROUND
Page
3

III.
STATEMENT OF NEEDS/SCOPE OF SERVICES
Page
3

IV.
PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS
Page 
4

V.

EVALUATION AND AWARD CRITERIA
Page
5

VI.
METHOD OF PAYMENT
Page
6

VII.
PRICING SCHEDULE
Page
6

APPENDICES

APPENDIX A  - GENERAL TERMS AND CONDITIONS FOR

NONPROFESSIONAL SERVICES
7 Pages

APPENDIX B  - SPECIAL TERMS AND CONDITIONS FOR

NONPROFESSIONAL SERVICES
1 Page

APPENDIX C  - OFFEROR DATA
2 Pages

APPENDIX D  - PRICING SCHEDULE
2 Pages

NOTE:  APPENDICES A & B ARE NOT PRINTED WITH THIS SAMPLE.
eVA Vendor Registration:  The bidder or offeror shall be a registered vendor in eVA.  See the attached eVA Vendor Registration Requirements.
I.
PURPOSE:

The purpose of this Request for Proposals (RFP) is to solicit sealed proposals to establish a contract for materials inspection and testing services (a non-professional service) for the Issuing Agency on the project described below.

II.
BACKGROUND:

The Issuing Agency, the Owner, has engaged an Architect/Engineer firm to provide A/E design and construction period services as described in the Commonwealth of Virginia Construction and Professional Services Manual for the project.   The Agency has also procured non-professional full time Project Inspector / Clerk of the Works, Project Administration, Project Management services for the project to supplement the construction period services provided by the A/E.

The Agency intends by this RFP to procure inspection/testing services for concrete, soils and possibly other materials to be incorporated in the project.  

The Project is generally described as follows:

(Fill in general project description)
III.
STATEMENT OF NEEDS/SCOPE OF SERVICES:

This Contractor (firm or individual providing these inspection and testing services) shall furnish all labor, materials and resources, to provide the inspection and testing of soils, concrete, steel connections, and other materials in accordance with applicable standards during the construction of the project. The estimated quantities for various services are shown in the Pricing Schedule; however, the services to be provided will include such quantities as called for by the Owner's Project Inspector. Payment will be for actual services provided based on the agreed to unit prices on the accepted Pricing Schedule. The anticipated start date of the work under this contract will be __________________________ .

A.
The Offeror's test facilities, equipment, and procedures shall have been inspected, tested and approved by the National Bureau of Standards and by other applicable agencies as appropriate for the tests being performed and shall be periodically inspected for continued conformance.

B.
All field and laboratory tests shall be performed by, or under the direct supervision of, a qualified technician who is certified by a nationally recognized certification organization such as the National Bureau of Standards, the American Council of Independent Laboratories, and/or the American Concrete Institute.  A list of the minimum tests that may be required is contained in the Pricing Schedule included as Appendix D to this RFP.   Others may be found in the project specifications.

C.
The fees for field and laboratory tests and other agreed to costs shall be paid in accordance with the accepted pricing schedule.  The Pricing Schedule is included in this RFP as Appendix D for completion by the Offeror. Proposed pricing shall include all costs associated with providing the services or tests, including, but not limited to, office expenses, printing, supplies and laboratory equipment time.  Site visits related to testing and inspection services are included as a separate line item in the Pricing Schedule.  Testing and inspection services not included in the Pricing Schedule may also be proposed and listed separately for negotiation and inclusion in the contract resulting from this solicitation.

D.
Laboratory tests shall be run in accordance with the applicable standard or as required by the construction schedule.

E.
Field tests shall be run at times as required to meet the construction schedules based on a minimum of twelve (12) hours notification.  Field test results shall be made immediately available to the Owner.

F.
Test results shall be certified and/or interpreted by a professional engineer upon request by the Owner.  This Contractor shall distribute copies of reports, recommendations and findings as follows:

1. One copy shall be forwarded to the Project Inspector.

2. Two (2) copies shall be forwarded to the Architect / Engineer for the project. (1 for A/E, 1 for Owner).

3. Two (2) copies shall be forwarded to the Contractor.

IV
PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS:

A. 
General: In order to be considered for selection, Offerors must submit a complete response to this RFP.  One original and three (3) copies of each proposal must be submitted to the Issuing Agency.  No other distribution of the proposals shall be made by the Offeror.

B. 
Proposal Preparation:

1.
Proposals shall be signed by the authorized representative of the Offeror.  All information requested should be submitted.  Failure to submit all information requested may result in the Owner requiring prompt submission of missing information and/or giving a lowered evaluation of the proposal.  Proposals which are substantially incomplete or lack key information may be rejected by the Owner at its discretion.

2.
Proposals should be prepared simply and economically, providing a straightforward, concise description of capabilities to satisfy the requirements of the RFP.  Emphasis should be on completeness and clarity of content.

3.
Each copy of the proposal should be bound in a single volume where practical.  All documentation submitted with the proposal should be bound in the single volume.

C. 
Oral Presentation:

Offerors may be required to give an oral presentation of their proposal to the Owner to clarify or elaborate on the proposal.  Such presentation will in no way change the original proposal.  The Owner will schedule the time and location of these presentations.  Oral presentations are an option of Owner and may not be conducted.  Therefore, proposals should be complete.

D.
Specific Requirements:

Proposals should be as thorough and detailed as possible so the owner may properly evaluate the Offeror's capabilities to provide the required services.  Offerors are required to submit the following items as complete proposal:

1)
The return of this complete RFP, signed and filled out as required.

2)
Complete Offeror Data Sheet (Appendix C).

3)
Complete Pricing Schedule (Appendix D)
4)
Disclosure of any potential conflict of interest relating to any Contractor, Subcontractor, or supplier who may provide Work on this project.

5)
Any pertinent information which demonstrates your corporate capabilities (i.e. test equipment, previous client list etc.).

6)
If the total amount of the proposal exceeds $100,000, the Offeror must complete and submit a report on the Data on Participation by Small Businesses and Businesses Owned by Women and Minorities.   Contact the Issuing Agency identified in the RFP to obtain blank copies of these report forms.

V.
EVALUATION AND AWARD CRITERIA:

A. 
Evaluation Criteria:

Proposals will be evaluated by the Issuing Agency using the following criteria:

1)
Expertise, qualifications and experience of Offeror's

proposed staff
0-25
2)
Location / proximity to site
0-15
3)
Inspected by Nat'l Bureau of Stds
0-10
4)
Price
0-50
5)
Oral interview & other data
0-25
______

TOTAL
0-125
B.
Award of Contract:

Selection shall be made of two or more Offerors deemed to be fully qualified and best suited among those submitting proposals on the basis of the evaluation factors included in the Request for Proposals, including price, if so stated in the Request for Proposals. Negotiations shall then be conducted with each of the Offerors so selected. Price shall be considered, but need not be the sole determining factor. After negotiations have been conducted with each Offeror so selected, the Issuing Agency or public body shall select the Offeror which, in its opinion, has made the best proposal, and shall award the contract to that Offeror. The Commonwealth may cancel this Request for Proposals or reject all proposals at any time prior to an award, and is not required to furnish a statement of the reason why a particular proposal was deemed to be most advantageous. (Section 2.2-4359, Code of Virginia.) Should the Issuing Agency or public body determine in writing and in its sole discretion that only one Offeror is fully qualified, or that one Offeror is clearly more highly qualified than the others under consideration, a contract may be negotiated and awarded to that Offeror. The award document will be a contract incorporating by reference all the requirements, terms and conditions of the solicitation and the Offeror/Contractor's proposal as negotiated.

VI.
METHOD OF PAYMENT:


A.
Payments will be made monthly to this Contractor for the actual services rendered during the period.

B.
This Contractor shall by the 5th day of the month submit to the Agency an itemized invoice showing the services performed during the preceding month and the agreed upon unit prices.  

VII.
PRICING SCHEDULE:
The Offeror must complete and submit the attached Pricing Schedule.  See Appendix D.

