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Sole Source Procurement Approval Request

All requests for sole source purchases must meet the criteria established under Section 2.2-4303 of the Code of Virginia.  The agency head must sign this form.  The Department of General Services/Division of Engineering and Buildings must review and approve all building construction related requests before issuance of any contract or purchase order. 

Agency Code:        FILLIN   \* MERGEFORMAT 
  Project Number:          Date:       
Agency Name:       
Agency Head Signature:  __________________________________________________
Print Agency Head Name:       
Contact Person:          Telephone Number:       
Description of Proposed Procurement:   

     
Total Cost for Sole Source Item:
     
Division of Engineering and Buildings Action:

   
Approved
      
Disapproved
   
The following additional information is needed before a determination is made:

Signature: ________________________________________________   Date: _____________________

Sole Source Procurement Approval Request
4 point Justification

1. Explain why this is the only product or service that can meet the needs of the purchasing agency.

     
2. Explain why this vendor is the only practicably available source from which to obtain this product or service.

     
3. Explain why the price is considered reasonable.

     
4. Describe the efforts that were made to conduct a noncompetitive negotiation to get the best possible price for the taxpayers.

     
Note:  This form must be filed with the contract.  Agencies and institutions are delegated authority to make contract award after appropriate approval.  For equipment and materials to be incorporated in the construction project, see Section 5.3.9.3 of the Construction & Professional Services Manual.


